
Saint John’s School of Little Canada Acceptable Use Policy 2020 - 2021 

 

The use of technology at Saint John’s School of Little Canada continues to expand with new 

equipment and applications offered each year. The use of technology at school, including the 

Internet, is a privilege, not a right. Students, staff, and parents are advised that some sites on 

the Internet may contain material that is inappropriate and/or offensive. School administration, 

faculty, and staff do not condone the access to, nor permit the use of, such materials in the 

school environment. Students and parents will not hold any teacher, Saint John’s School of 

Little Canada, or the Archdiocese of St. Paul and Minneapolis responsible or legally liable for 

materials distributed or acquired from the Internet. Students are expected to use technology in 

ways that conform to school policies and behavior standards, as stated in the school handbook. 

 

The technology Acceptable Use Policy applies to anyone using Saint John’s School of Little 

Canada chromebook’s whether inside the school building or off-premises. It is the responsibility 

of the end-user to use online components in a respectful and responsible manner, including 

social networking sites. Saint John’s School of Little Canada owned devices are monitored, and 

there is no expectation of privacy. Students will be issued a chromebook only after the 

parent/guardian and student have signed the Acceptable Use Policy. This policy is subject to 

change at any time. 

  

I. Responsibilities 

● Students are entirely responsible for the use and care of their laptops. 

● Laptops are to be fully charged nightly and brought to school every day. 

● Students may not use other students’ devices or chromebook without permission. 

● Students may not write on, place stickers on, or alter the appearance of their 

chromebook 

● Use only your assigned username and password. 

● Students are entirely responsible for the use and care of their chromebook. 

Chromebook’s are always to be in a backpack or case and must never be left 

unattended or unsecured.  

● Students should not have food or beverages near their chromebook. 

● Users will give credit to all sources used whether quoted or summarized. This includes 

all forms of media on the internet, such as graphics, movies, music, and text. Ignorance 

of the law is not immunity.  

● We urge students to use caution and compassion in determining the messages and  

pictures that they post to the Internet about themselves and others. 

● Users should be aware of all activity on their accounts. 

● Only access, upload, and download appropriate content, including language and 

graphics. 

● Students are expected to save and backup their own work in a cloud-based service 

(Google Drive is provided and recommended.) 

  

II. Unaccepted Uses (Policy Violations) 

 



A. Purchasing 

1. Users will not use the school system to offer or provide goods or services, or for 

     product advertisement. 

 2. Users will not sue the school system for the conduct of a business, for     

unauthorized commercial purposes or for financial gain unrelated to the mission 

of the school. 

 

B. Misrepresentation 

1. Any misrepresentation of another student or staff member is a violation. This 

includes items posted in blogs, wikis, social networking profiles/sites, and content 

transmitted via text-messages or micro-blogging tools. 

 2. Any communication that represents personal views as those of the school or that 

could be misinterpreted as such. 

  

C. Cyberbullying 

1. Using technology to engage in cyber-bullying, cyber-stalking, cyber-harassment, 

etc. of students and/or staff is unacceptable and prohibited both on and off 

campus. All messages or communication of any kind sent from student 

chromebook whether at school or away from school, must contain only appropriate 

content and may not be used to bully, harass, intimidate, insult, threaten, or gossip. 

  

III. Consequences of Unaccepted Use 

Consequences of violations of the Acceptable Use Policy may include but are not limited to one 

or more of the following: loss of credit for an assignment and/or unit, suspension and possible 

dismissal, loss of technology privileges, detention and the notification of the proper legal 

authorities, if necessary, any user identified as a security risk or having a history of problems 

with other computer systems may be denied access to the internet. 

  

A. Device Security 

1. All unsecured devices will be picked up by school personnel and may be reclaimed 

at the Principal’s office. To promote student responsibility and to increase device 

security, the following policy will be in effect: 

a. The first time a laptop is picked up, the student will be issued a warning. 

b. The second time a device is picked up, the student will be given a 

detention and the student’s parents will be notified. 

c. The third time a laptop is picked up, the student will serve a half-day in-

school suspension and the parents will be notified. 

d. The fourth time a device is picked up, the student will meet with the 

principal to discuss further consequences. 

  

 

 

 

 



      B. Confiscation of Personal Devices (not a school issued device) 

1. Personal devices used inappropriately at school may be confiscated and may be 

picked up from the Principal at the end of the school day. 

2. Saint John’s School of Little Canada reserves the right to place restrictions on all 

devices when deemed necessary. 

  

 

IV. Security & Safety 

1. Personal Safety 

a. Be cautious when revealing personal information online. 

b. Students should never agree to get together with someone they “meet” online 

without first checking and getting approval from a parent. 

c. Users will not use the school chrome books to access, review, upload, download, 

store, print, post, transmit, receive, or distribute pornographic, obscene, or 

sexually explicit\material.  

 

2.   Privacy 

Saint John’s School of Little Canada implements federally mandated filters and blocks 

on internet traffic, as required by the Child Internet Protection Act (CIPA). However, we 

reserve the right to place additional application and website filters in place on an 

individual basis at the request of our teachers or parents to address disruptive or 

dangerous behavior. These additional blocks include but are not limited to: 

                    ● Time limits on gaming and entertainment. 

                    ● Time-Based restrictions on entertainment use during school hours. 

                    ● Social network blocking 

                    ● Chat blocking 

 

V. Net Etiquette 

● Use appropriate language and graphics. 

● Students should tell parents and/or teachers immediately if they come across 

information that makes them feel uncomfortable. 

 

VI. Online Learning Policies 

There may be times when it is necessary to use video technology for teaching and learning.  

Teaching and learning may include student remote access to a classroom or classroom 

content, a teacher working remotely and providing synchronous or asynchronous teaching, 

a fully online classroom, as well as other scenarios. Video technology may include Google 

Hangouts/Meet, Zoom, YouTube and others. To ensure these tools are used appropriately: 

●  Families and students should be mindful about what could potentially be heard/seen 

during a students’ use of video conferencing and take appropriate action to make sure 

distractions are minimized. 

● Students must dress appropriately when video conferencing and make sure that there 

are no distracting or inappropriate visible materials or backgrounds. 



◻︎ These recordings will not be publicly available. Students are expected to keep   

any links used to access class recordings private and confidential. 

◻︎ Teachers will announce their intention to stream and/or record the session giving    

students/parents/guardians the opportunity to turn off their camera and/or 

microphone if privacy is of concern. 

◻︎ Students/parents/guardians should not take photos, screenshots, record any 

video, or audio, from these sessions. You do not have permission to do so. 

 

● We are posting videos to YouTube. The videos cannot be found by search and can only 

be accessed by a link provided by the teacher or school. Students are expected to keep 

any links used to access class recordings private and confidential. 

● The same rules of conduct and behavior that apply in the classroom, apply to the online 

classroom. All policies laid out in the student handbook regarding classroom behavior 

apply during remote learning. 

 

 

VII. General Communication 

When preparing communications through electronic platforms, including e-mail, text and  

instant messages, blogs, discussion boards and wikis, greater effort should be made to 

ensure that accuracy, security and control of the information are maintained and that 

communications are professional and appropriate. Users should not post things 

anonymously. 

 

VIII. Return of Saint John’s School of Little Canada Owned Devices 

All school owned devices, including student chromebook’s, power cords, or loaned devices 

must be promptly returned to the teacher after un-enrollment or graduation. Any failure to 

return devices will result in an invoice for the replacement of the machine or withholding of 

the transfer of records. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 Saint John’s School of Little Canada Acceptable Use Policy Acceptance Form 

 

The use of technology at Saint John’s School of Little Canada continues to expand with 

new equipment and applications offered each year. The use of technology at school, 

including the Internet, is a privilege, not a right. Students, staff, and parents are advised 

that some sites on the Internet may contain material that is inappropriate and/or 

offensive. School administration, faculty and staff do not condone the access to, nor 

permit the use of, such materials in the school environment. Students and parents will 

not hold any teacher, Saint John’s School of Little Canada, or the Archdiocese of St. 

Paul and Minneapolis responsible or legally liable for materials distributed or acquired 

from the Internet. Students are expected to use technology in ways that conform to 

school policies and behavior standards, as stated in the school Handbook. 

 

The technology Acceptable Use Policy applies to anyone using Saint John’s School of 

Little Canada chromebook’s or devices whether inside the school building or off-

premises. It is the responsibility of the end user to use online components in a 

respectful and responsible manner, including social networking sites. Saint John’s 

School of Little Canada owned devices are monitored, and there is no expectation of 

privacy. Students will be issued a chromebook’s only after the parent/guardian and 

student have signed the Acceptable Use Policy. This policy is subject to change at any 

time. 

 

 

By signing below, you (both guardian and student) are verifying that you understand 

and have reviewed Saint John’s School of Little Canada Acceptable Use Policy agree to 

abide by it. 

 

________________________________________________            ________________ 

Student’s Signature         Date  

 

________________________________________________            ________________ 

Guardian's Signature        Date  

 


